W STESERV

CREATING RESOURCES FROM WASTE

ADM EP 01 EHS Legal Requirements and Compliance Procedure

Change History

Revision No. Description of Change

0 First issue. 23.05.2012
1 Included reference to evaluation of compliance by competent Authorities. 24.10.2012
2 Included reference to evaluation of compliance by operators and changes to method of internal 31.10.2012
evaluation of compliance by Compliance Unit.
3 Included reference to review of internal procedures and any related controlled documents. 19.11.2012
4 Change in CEO appointment. 16.10.2013
5 Change in CEO appointment. 26.06.2014
6 Change in signatories. Transferred responsibilities of COCC to the Department Manager — Operations 04.09.2014
Division.
Updated signatories. Updated Department Manager — Operations Division Responsibilities (Section 4).
7 Updated reference to MJCL website for updating environmental register (Section 5.1). Removed details 22.04.2015
on Competent Authorities inspection reports since this will be handled in ADM EP03 (Section 5.2).
8 Change in logo. 30.07.2015
Included reference to Tal-Kus Transfer Station.
9 Transferred responsibilities of Management Representative to DMOD. 31.07.2017
Removed reference to the Audit Plan.
10 Included method to identify, determinate and evaluate compliance of H&S legal requirements and others 10.09.2019
applicable in with 1SO45001:2018. Integrated flowchart to the EHS legal process.
Change in Author, Reviewer & Approver. Update in the job title ‘Compliance Manager’ to ‘Managing
Professional — Compliance & Management Systems’, ‘Compliance Officer’ to ‘Junior/Professional —
Compliance’, ‘Manager — Health and Safety’ to ‘Professional- Health and Safety/ Professional- Health and
11 Safety Head of Maintenance’ and ‘Senior Manager Health and Safety’ to ‘Manager — Health and Safety, Fire 13.04.2022
Prevention and Maintenance.” Updated records retention of listed records. Added reference that findings
of checks, audit against legislation and audit against permit are presented and discussed during a
Management Review Meeting. Added reference of WS241 and WS111.
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1 PUR

POSE

The purpose of this procedure is to establish a consistent method for:

2 Sco

ADM EPO1 EHS Legal Requirements and Compliance Procedure

Identifying and having access to the applicable legal (and other) requirements to which WasteServ subscribes to its

environmental aspects and health & safety hazards and risks.

Determining how the requirements apply to the WasteServ Facilities’ environmental aspects and health & safety hazards

and risks.

Periodically evaluating compliance with EHS requirements.

PE

This procedure applies company wide.

3 REFERENCE DOCUMENTS

ADM QPO5 Corrective Action Procedure

ADM QP28 Management of Change Procedure

ADM EPO3 Inspection Report Handling Procedure

Controlled Document 160 Compliance Checks Yearly Planner

Controlled Document 207 H&S Yearly Planner

Controlled Document 229 HS Local Legislation & Regulation Register
Controlled Document 230 HS Legislation and Regulation Compliance Register
Controlled Document 255 Environmental Legislation Register

WS241 Environmental Legislation Audit

WS111 Compliance Audit Review

Compliance Report

4 RESPONSIBILITIES

The personnel responsible for the procedure are identified in the list below. All responsibilities are clearly defined in Section 5

Method.

Managing Professional — Compliance & Management Systems

Manager — Health and Safety, Fire Prevention and Maintenance (MHSFPM)

Professional — Health and Safety/ Professional — Health and Safety Head of Maintenance (PHS/PHSHOM)

Junior Professional/Professional — Compliance

Head of OBU
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ADM EPO1 EHS Legal Requirements and Compliance Procedure

5 METHOD

The attached flowchart depicts the activities involved in the process.

6 RECORDS

Records considered critical for this procedure are treated as follows:

Person .
Duration of

responsible for Document :
time Records

Reference Document maintaining the Storage Location

are kept
Document

WS241 Environmental Legislation Audit

Managing
WS111 Compliance Audit Review
Professional -

Soft Copy: Root This record is

Compliance Report Compliance & to be kept for
Folder
Management 10 years.
Controlled Document 255 Environmental Legislation Register
Systems
Controlled Document 160 Compliance Checks Yearly Planner
Controlled Document 229 HS Local Legislation & Regulation
These records
Register Manager — Health | Soft Copy: Root
are kept for 40
and Safet Folder
Controlled Document 230 HS Legislation and Regulation Y years

Compliance Register
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Note: In case of Environmental Authority i
inspection refer to ADM EPO3 Inspection Report |
Handling Procedure. !

ADM EPO1 EHS Legal Requirements and Compliance Procedure

!

‘ Environmental Legal and other Requirements

|

!

New Legislation Check ‘ ‘

Audit against legislation

Checks

Audit

Junior/Professional -
Compliance checks Justice
Services Website to identify
legal requirements at
planned intervals as
specified in CD160.

M~

Controlled Document
160 Compliance Checks —»|
Yearly Planner

.

Controlled Document
160 Compliance Checks
Yearly Planner

Junior/Professional —
Compliance carries out legal
audits as per CD160 and
verify that Wasteserv’s
Operation meets legal
requirements.

M~

Controlled Document
255 Environmental
Legislation Register

-

Are there any new
requirements applicable to
WasteServ Operations?

—>

Junior/Professional —
Compliance carries out legal
audit as per Controlled
Document 255 and
thereafter compiles WS241
Environmental Legislation
Audit.

WS241 Environmental
Legislation Audit

'

Yes

Junior/Professional —
Compliance updates CD255
with the updated/ new
regulation.

Controlled Document
255 Environmental
Legislation Register

Legal requirement

Junior/Professional —
Compliance issues CARs (as
per ADM QPO5) in case of
non conformance against
legislation.

ADM QP05
—| Corrective Action
Procedure

v

Junior/Professional —
Compliance sends an email
Top Management with the

new requirement/regulation.

The findings of the audit
against legislation are
presented duringa MRM.

) 4
The new requirement/
regulation are also
presented and discussed
during a MRM to establish
whether new/additional
measures are required.

|

Audit against Permit (EP/IPPC)

Audit by Third Party

Managing Professional -
Compliance & Management
Systems liaises with external
consultant to perform
evaluation of compliance
against the Facilities” permit
(IPPC / EP) every new/
renewed permit and also at

Controlled Document
160 Compliance Checks
Yearly Planner

External consultant forwards
the results of the compliance
evaluation to Managing

Professional — Compliance.

Compliance Report

Managing Professional -
Compliance & Management
Systems reviews report.

WS111 Compliance
Audit Review

Audit by Compliance Department

Junior/Professional -
Compliance perform
evaluation of compliance
against the Facilities” permit
(IPPC / EP) every new/
renewed permit and also at

\ 4
Junior/Professional —
Compliance compiles WS111
Compliance Audit Review
and forwards the results of
the compliance evaluation
to Managing Professional —
C liance.

17

Junior/Professional —
Compliance issues CARs (as
per ADM QPO5) in case of
non conformance against
permit.

v

The findings of the audit
against permit are presented
during a MRM

!

During a MRM, Head of OBU
together with Top
Management, as applicable
discuss and determine
actions to be carried out and
implemented.

ADM QP05
Corrective Action
Procedure

Regular monitoring

Head of OBU monitors the
facility’s operations to
ensure conformity to the
permit.

|

Head of OBU issues CARs (as
per ADM QPO5) in case of
non conformance against

permit.

Head of OBU notifies Junior/
Professional — Compliance of
such non conformance.

ADM QP05
Corrective Action
Procedure

Controlled Document
207 H&S Yearly Planner

Health & Safety Legal and other Requirements

dit-

\ 4

MHSFPM carries out legal
audits as per CD 207 and
verify that Wasteserv’s
Operation meets legal
requirements and completes
compliance audit using
Controlled Document 230 HS
Legislation and Regulation
Compliance Register.

MHSFPM informs PHS/
PHSHOM that Compliance
Audit was carried out.

PHS/PHSHOM issues CARs
(as per ADM QPO5) in case of
non conformance against
legislation.

A 4

During a MRM, MHSFPM and
PHS/PHSHOM together with
Head of OBU and Top
management, as applicable
determine actions to be
carried out and
implemented, as required.

Are changes to be
performed?

ADM QP28
Management of
Change
Procedure

Controlled Document
230 HS Legislation and
Regulation Compliance
Register

ADM QP05
Corrective Action
Procedure

Controlled Document
207 H&S Yearly Planner

Legal requirement

heck

\ 4

Services Website to identify
legal requirements at
planned intervals as
specified in CD207.

PHS/PHSHOM checks Justice

Are there any new
requirements applicable to
WasteServ Operations?.

Yes

PHS/PHSHOM reviews
updated/ new regulation
and updates CD229.

\ 4

PHS/PHSHOM
communicates via email the
updated/ new regulation to

Top M: nent, Head of
OBU and /or any other
relevant personnel as
applicable.

Controlled Document
229 HS Local Legislation
& Regulation Register
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